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OBIIASI XAPAKTEPUCTHUKA PABOYEI IPOTPAMMBI YUEBHOI
JUCIATLITAHBI

CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUILINHBI
YCJIOBUSI PEAJIM3AIIAY YYEFHOM JUCITATLINHBI

KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOIA
TACIHATLITAHBI



1. OBIIASI XAPAKTEPUCTHKA PABOYEW IIPOI'PAMMbBI YUYEBHOHN
JUCHUIIJIMHBI  «4Adanmayuonnvie  UHGOPMAUUOHHbIE U KOMMYHUKAUUOHHbLLE
MexXHON02Uu)

JlaHHasi mporpaMma siBJisieTcsl a1aNTUPOBAHHOM 00pa30BaTeIbHON MPOrpaMMoi
JJISi HHBAJIUI0B U 00YYAKOIIMXCS ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSMU 310poBbsi (OB3)

1.1. MecTo TUCHUIUIMHBI B CTPYKTYpe OCHOBHO# 00pa3oBaTe/ibHOI MPOrpaMMbl:

Y4yeOHass NUCHUIUIMHA «AJAnTalliOHHbIE WH(OPMAIMOHHBIE W KOMMYHUKAIIMOHHBIC
TEXHOJIOTUM»  SIBISETCA  OOs3aTebHOM  4YacThi0  AJaNTallMOHHOTO  IMKJIa  OCHOBHOM
oOpa3zoBatenbHO# iporpammbl B cooTBeTcTBUU ¢ PI'OC no cnernmansuoctu 15.02.16 TexHomorus
MaIIMHOCTPOEHUSI.

Y4yeOHass MUCHUIUIMHA «AJAnTalliOHHbIE WH(OPMAIMOHHBIE W KOMMYHUKAIIMOHHBIC
TEXHOJIOTUM» HapsAy C JAPYTUMHU Y4eOHBIMM AMCUMIUIMHAMH oOecreduBaeT (HOpMUPOBAHUE
00X 1 MpoheCCUOHATBHBIX KOMITETEHIMHA JJIs TaTbHEHUIIIEro OCBOCHHS TPpodeccrnoHaIbHBIX

monyiert OK 02, OK 03, OK 04, OK 05, OK 09, IIK 1.6, IIK 2.3, IIK 5.2 JIP 36, JIP 40, JIP 51

1.1. ]_le.]]b " IVIAaHUPYEMbI€ pe3yJibTaTbl OCBOCHHUS TUCHUIIMHDBI:

B paMKax IporpaMmbl yqeﬁHOﬁ JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/IC$[ OCBAaMWBArOTCId YMCHUS

3HAHUS
Kon Ymenus 3Hanusn

IIK, OK, JIP

OK 02 - BBIIIOJIHATh pacyeTsl c | - 6a30BbIE CHCTEMHBIE MPOTPaMMHbIE

OK 03 UCIOJIb30BaHUEM NPUKJIAJHBIX | IPOJYKTBl M MAKEThl HPUKIAJHBIX

OK 04 KOMITBIOTEPHBIX IIPOrPAMM; IIporpamm;

OK 05 - HCII0JIb30BaTh ceTh MIHTEpHET U ee | - OCHOBHBIE MOJIOKEHUS U IPUHLIUIIBI

OK 09 BO3MOYKHOCTH JUIi  OpPTaHU3alMH | TOCTPOSHHSI CHUCTEMBI 00pabOTKH H

I[IK 1.6 ONepaTUBHOTO oOMeHa | mepenayn uHOpMaInu;

K 2.3 nHpopmanuen; - YCTPOKCTBO KOMITBIOTEPHBIX CETEN U

IIK 5.2 - UCIOJIb30BaTh TEXHOJIOTUU cOOpa, | CETEBBIX TEXHOJOTMHA OOpaboTKH U

JIP 36 pa3MenieHus, XpaHeHus, | nepenadyn nHGoOpMalnu;

JIP 40 HaKOIJICHUs, IMpeoOpa3oBaHUs U | - METOAbl M TNpHUEMbl OOecledYeHus

JIP 51 nepeaadu JAHHBIX B | HH(OpPMAaLIMOHHON O€30MacCHOCTH;
npo¢eccuOHAIBLHO - MeToAbl W  cpeincTBa  coopa,
OPHUEHTUPOBAHHBIX 00pa0OTKH, XpaHEHus, INeperayu u

I/IH(I)OpMaI_II/IOHHI:JX CUCTCMAX;

HaKOIIJICHUA HH(bOpMaHHH;

- 0o0pabaTblBaTh M aHAJIM3UPOBATh | - OOIMH COCTaB M  CTPYKTYpPY
uHbOpMallMI0O ¢  NPUMEHEHHEM | ePCOHAIbHBIX JJEKTPOHHO-
MIPOTrPaMMHBIX CPEICTB U | BBIUMCIUTENbHBIX MamuH (OBM) u
BBIUMCIIUTENILHON TEXHUKHU; BBIYMCIUTENbHBIX CUCTEM;

- Toiy4yatb  HMHQOPMAIMIO B | - OCHOBHBIC NPUHIUIBI, METOIBI M
JIOKAJIbHBIX u rOo0ABHBIX | CBOMCTBA ~ HMH(GOPMAIMOHHBIX U
KOMITBIOTEPHBIX CETSIX; TEJIIEKOMMYHHUKAITHOHHBIX

- IPUMEHSTh rpaguuecKue | TeXHOJIOTUui, UxX 3(h(HEeKTUBHOCTH
pemaKkTopsl AN CO3JaHUS U

pelaKTUPOBAHUS U300paKeHUI];

- TIPUMEHATH  KOMITBIOTEPHBIC

IPOrpamMMbl JUIst MIOUCKa

nH(pOpMallUM,  COCTaBJICHHS U

oopmienus JIOKYMEHTOB u

MpEe3eHTalMIl




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThbl

Bun yuyeoHoii padoTsl

O0BeM B yacax

O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCIUTINHBI 64
B T.4. B (popMe NMPAKTHYECKOH NOAT0TOBKHU

B T.4. B

TeopeTnieckoe o0yueHne 0

nmabopaTopHbIe padOTHI

He npenycmotpeno

MPAKTHUYCCKHUEC 3aHATUA

60

KypcoBasi pabora (poeKT)

He npenycmotpeno

CamocTosiTenpHas paborta

2

IIpome:kyTOouHas aTTecTauus

2




2.2. TemaTn4yecKMii IJIAH U COAEPKAHME YUEOHON JUCUMIIIIMHBI

HaumeHnoBaHMe pa3ieiioB u Coaepixanue yueOHOro Mmarepuasia u GopmMbl OpraHu3anuu Oo0bem, akan. Kon OK, JIP
TeM AeATeJIbHOCTH 00y4aroIuXCs 4/B TOM
qucie B
dopme
MPAKTUYECKO
i
MOArOTOBKH,
aKal. 4
1 2 3 4
Tema 1 IIpakTHYeckne 3aHATHS OK 02, OK 03, OK
OOpaboTka  JOKYMEHTOB  C 04, OK 05, OK 09,
HCIIONB30BAHNEM  TEKCTOBOTO 1. Cosznanue, OTKpBITHE U COXPaHEHHE HOBOTO JJOKYMEHTA. TIK 1.6, TIK 2.3,
nporeccopa MS Word 2. BBOIL W peAaKTHPOBAHHC JAHHIX. 24 [IK 5.2, JIP 36, JIP
3. ®dopmaTHpoBaHHE TEKCTA. 40
4. YcraHOBKa MapamMeTpoB CTPAaHUIIBI, BCTABKA KOJIOHTUTYJIOB. !
5. BcTaBka B TEKCTOBBII JOKYMEHT PUCYHKOB U IHArPaMM. JIP 51
6. Co3nganne JOKYMEHTOB C TaOJIAIIAMHU.
7. Pabota ¢ hopmyniamu.
8. [TlpumeHeHHe CTHIICH, aBTOTEKCTA.
9. Pa0ora c urypamu u odbexkramu Smart Art.
10. CoznaHne MHOTOCTPaHUYHOTO IOKYMEHTA.
11. [paBuna odopmienus pedepara, KypcoBoi paboThI
12. KommnekxcHoe ucnomnp3oBanne Bo3moxkHocted MS WORD
Tema 2 IIpakTHYeckne 3aHATHS 24 0K 02, OK 03, OK
DneKkTpoHHas TabiuIa 1. BROJ H PE/IAKTHPORAHME TAHHHIX 04, OK 05, OK 09,
MS Excel 2. IlpoBenenue pacyeToB, BBOI (GOpMYII IIK' 1.6, IIK 2.3,
3. Hcnons3oBanue GopMyn 1 aapecanus ssaeek 1IK 5.2, JIP 36, JIP
4. Pabota c pynkmmamu MS Excel 40,
5. Css3annsle Tabnumpl. PacyeTsl mpoOMeXyTOYHBIX UTOTOB B Ta0umax MS JIP 51
Excel
6. Ilocrpoenwue auarpamm, rpadukoB
7. @uibTpanys JaHHBIX
8. TloxGop mapameTpoB
9. OOMeH JJaHHBIMU MEX]y TIPUI0KEHUSIMH




10. CoemectHas pabota npuioxenuit Windows
11. Dxonomuueckue pacuetsl B MS Excel
12. Ucnonb3oBanre MS Excel kak cpencTpa ynpapieHUs: 0a3aMH JAHHBIX

Tema 3

TexXHOJIOTHH UCTIONB30BaHUS
CUCTEM yIIpaBlieHUs 0a3zamMu

I[IpakTnyeckue 3aHATHS

1. Cosznanue Tadbmmui b/l ¢ ucrionszoBanuem Koncrpykropa B CYB/I

OK 02, OK 03, OK
04, OK 05, OK 09,
IIK 1.6, IIK 2.3,

MS Access.
AaHHBIX 2. Coznanue nonb3oBareabckux Gopm s BBoaa qanHbix B CYB/] 8 Zg< 5.2, JIP 36, JIP
MS Access. JIP’ 51
3. Cozmanne MeXTaOIUYHBIX CBs3eH U moaunHeHHbIX popm B CYB]]
MS Access
4, Cozpmanue u ucnoabzoBanue 3anpocoB B CYBJ[ MS Access
Tema 4 IIpakTHyeckne 3aHATHA OK 02, OK 03, OK
Macrep npe3enrtanuii MS = . 04, OK 05, OK 09,
L e 116,123,
' ' 6 IIK 5.2, JIP 36, JIP
40,
JIP 51
HroroBoe TecTupoBaHue 2
CamocrosiTenpHas pabora 2

Bcero:

64




3. YCJIOBUA PEAJIN3AIIMU TPOTPAMMBI YUEBHOM TV CHUILIMHBI
3.1. Ans peanu3anuu nporpamMmbl y4eOHOW JUCHUIUIMHBI TOJKHBI ObITh MPEyCMOTPEHBI

CICAYIOMUE CIICHUATIbHBIC TIOMCIICHUS:

Kabuner «MHpOpMaLMOHHBIE TEXHOJIOTHUH B MTPOPECCUOHATBLHON IEATEIIEHOCTHY,
OCHAIIICHHBII 00OpYIOBAaHMEM W TEXHUYECKHMMH CPEACTBAMU OOYUCHMS: WHIUBHIyalbHbBIC

pa6oq1/Ie MecTa aiada 06yanOHII/IXC$I, pa6oqee MCCTO IpE€rogaBaTeiisi, KiiacCHasd J0CKa, IIPOCKTOpP,
9KpaH, KOMIUICKT JIMICH3UOHHOI'O IMIPOTrpaMMHOTIO o0ecIcUYcHHS.

[Ipn mnpoBeneHUM Y4eOHBIX 3aHATHI HCHONB3YIOTCS MYJIbTUMEIUNHHBIE KOMILIEKCHI,
JNEKTPOHHbIE Y4YeOHMKHM U Yy4yeOHble MOCOOUs, aJanTHpOBaHHbIE K OOydarommmcs ¢
OTpaHUYCHHBIMH BO3MOXKHOCTSIMH 37J0POBBS.

I[Ipy  mpoBeneHuu  y4yeOHBIX  3aHSATHI  HCHOJB3YIOT  CIEAYIOIIME  METOMbL:
JTUYHOCTHOOPUEHTUPOBAHHBIM, METOJ MPOEKTOB, METOJA pEIIeHUs MPOU3BOJCTBEHHBIX
(mpobneMHBIX) CUTYyalui, Oecebl, ITPOBBIE METO/IbI, METOJ MH(OPMAIIMOHHBIX TEXHOJIOTH. Bee
METO/IbI aJIAIITUPOBAHBI K 00yUaIOIIUMCS MHBAJIMIAM U JIUIIAM C OTPaHUYCHUSIMU BO3MOXKHOCTSIMHU
3J10pOBbSA

3.2. UndopMmanoHHoe obecrniedeHne peain3aluu NpPorpaMmbl

3.2.1. IleyaTHble U3IAHUA

1. Muxeesa E.B. UnpopmaTtuka YueOnuk. M.: Akagemus, 2019

2. Muxeesa E.B. Undopmaruka. [Ipaktukym Yuebuuk. M.: Axagemus, 2019

3. Tox6epr I'.C., 3adueBcknuii A.B., Koporkun A.A. MHPpOpMaLIMOHHBIE TEXHOIOTHH.
YuebHnoe nmocoodrne M. — Axkanemus, 2018

4. Muxeesa E.B. Ilpaktukym nH(OpMaIioHHbIE TEXHOIOTHU B TPO(ECCHOHATBHOM
JeITeNNbHOCTU. YueOHoe nmocoore M.: Akagemusi, 2019

3.2.2. DeKTPOHHBbIE N31aHUS (3J1eKTPOHHbIE Pecypchl)
1. http://e-learning.tspk-mo.ru

2. https://infourok.ru/

3. https://resh.edu.ru/



http://e-learning.tspk-mo.ru/
https://infourok.ru/
https://resh.edu.ru/

4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YYEFHOI

TACIHATITAHBI

Pesynomamul 0oyuenusn

Kpumepuu OUECHKU

Memoowt ouenku

Ilepeuenv 3unanuil, oceaueaemvix 6
PAMKAX OUCUUNTIUHDL:

- 0a30BBIE CHCTEMHBIE MPOTPaMMHBIC
MPOAYKTHI M TIAKETHl TPUKIIAIHBIX
porpamm;

- OCHOBHBIE TIOJIOXKECHUS W TPUHITUATIBI
MMOCTPOEHUSI CHCTEMBI 00pabOTKH U
nepeaaun nHpOopMaIu;

- YCTPOWCTBO KOMIIBIOTEPHBIX CETEH U
CETEBBIX TEXHOJIOTHA O0OpabOTKH U
nepeaayn nHpOopMaIu;

- MeToApl H  cpeicTBa  cOopa,
00paboTKH, XpaHEHUs, Nepenadd wu
HaKOIUIeHUs! HH(pOpManny;

- o0mmii coctaB U CTPYKTYpY
HIePCOHATBHBIX AIEKTPOHHO-
BBIYUCIIUTETbHBIX MaIlH I/I

BBIYHMCIUTCIIBHBIX CUCTEM.

- MpUMEHSIET 0a3oBbIC
CHCTEMHBIC porpaMMHbIC
HPOIYKTHI u HaKEThI

NPUKJIAJIHBIX TIPOTPaMM;
- UCHOJB3YeT ceTh MHTepHeT 1
ee BO3MOXXHOCTHU JUTS
OpraHu3alid  ONEPATHBHOTO
oOMeHa uH(popManued B cBOCH
npohecCUOHANBHOMN
JIeSITeTIbHOCTH;

- IPOBOJIUTH PacyeThl U peraet
337la4d  C  HCIOJIBb30BaHUEM
MPUKIATHBIX  KOMIBIOTEPHBIX
POTPaMM;

-  TpUMEHsET TpadUuecKue
pelaKTopbl ISl CO3MaHUsS U
pelaKTHPOBAHUS
n300paKeHUH;

- MNPUMCHATHL KOMIIBIOTCPHBIC
NporpaMMbl Ui TIOMCKa
WHQOPMAIUH, COCTaBICHUS |
opopMIICHUST JIOKYMEHTOB M
Mpe3eHTalui

VY cTHBIM OTBET, OLICHKA
pe3yJbTaToB BBIIIOJTHCHHMS
TECTUPOBaHUS, IPAKTUUECKOU
paboTHI

Ilepeuens ymenuii, oceausaemvix 6
PAMKAx OUCYUNIUHDL:

- BBITIOJTHSATH PACUYETHI C
UCIIOJIb30BaHUEM TPHUKJIATHBIX
KOMITBIOTEPHBIX MPOTPAMM;

- UCTIONIB30BaTh CeTh VIHTEpHET U ee
BO3MOJKHOCTH JUISl OpPTaHU3aALUH
OIepaTUBHOTO 0OMeHa nH(opManuen;
- ICII0JIb30BaTh TEXHOJIOTUH cOopa,
pa3MeIeHH s, XpaHEeHHs1, HAaKOTUICHHS,
npeoOpa3oBaHus U Tepeaadn TaHHBIX
B TipoecCHOHATBEHO
OPUECHTUPOBAHHBIX HHPOPMAITHOHHBIX
cHCTeMax;

- 00pabaThIBaTh U aHATM3UPOBATH
WHQOPMAIUIO C IPUMECHEHHEM
HPOTPaMMHBIX CPEJCTB U
BBIYHCIIUTEIBHON TEXHUKH;

- IONy4aTh HHHOPMAIIHIO B
JIOKaJBHBIX W TTI00aTbHBIX
KOMITBIOTEPHBIX CETSIX;

- IPUMEHSTh TpaHuUeCcKHe peTakTOPhI
JUTSL CO3JIAaHMS U PeJIaKTHPOBAHUS
n300paXeHus;

- IPUMEHATH KOMITBIOTEPHBIE
MPOTPaMMBI JIJIS TIOMCKa HHPOPMAIHH,
COCTaBJICHUS U OOPMIICHUS
JIOKYMEHTOB U NPE3eHTalNN

- MIPUMEHSET 0a3oBbIe
CHUCTEMHBbIC IporpaMMHBIC
MPOIYKTHI 5 MTAKEThI

NPHUKJIJTHBIX TIPOTPaMM;

- HCIIONB3YyeT ceTh MIHTEpHET n
ee BO3MOXXHOCTHU JUIst
OpraHM3allid  ONEPaTHBHOT'O
obMeHa mH(poOpManuel B CBOeH
poheCcCHOHAIBHOMN
JeATeIILHOCTH;

- IPOBOJUTH PacyeThl U peraet
3aJjayd  C  HUCIIOJIb30BaHUEM
NPUKIAIHBIX  KOMIBIOTEPHBIX
porpamm;

- TNpHUMEHseT rpapuyecKue
pEelaKTOpbl JUISL CO3JMaHHUS W
pEeIaKTUPOBAHUS
M300pakeHUI;

- TNPUMEHSTh KOMIIBIOTEPHBIC
OporpaMMbl Ui TIOMCKa
MHQOPMALIUK, COCTaBICHUS U
opopMIIeHHsT JTOKYMEHTOB M
Mpe3eHTalun

YT OTBET, OlleHKa
pe3yJbTaToB BBHITIOJIHCHUS
TECTUPOBAHUS, TPAKTUYECKON
paboThI




JIP 36 OpuenTupyromuiics B
U3MEHSIFOIEMCS PBIHKE TPY1a, THOKO
pearupyromuii Ha OSIBIICHUE HOBBIX
(dhopM TpyIOBOM ACSITEIHLHOCTH,
TOTOBBIA K X OCBOCHMIO,
n3berarontuii 6e3padboTHITBI,
MOTHBHUPOBAHHBIN K OCBOCHUIO
(hYHKIIMOHAIBHO OJM3KUX BHUJIOB
npodecCUOHATLHON IeATETHHOCTH,
UMEIIUX 001ue 00BeKTHI (YCI0BuS,
LEJH) TPYIa, TUOO UHBIE CXOKUE
XapaKTePUCTUKH.

OneHuBaOUUIN BO3MOKHEIE
OTPaHUIUTENIN CBOOOIBI CBOETO
po(heCCHOHANBHOTO  BBHIOOPA,

MpeIoNpeICIICHHBIC
MCUX0(U3HOIOTHICCKHUMHI

0COOEHHOCTSIMU HIIH
COCTOSIHHEM 3II0POBbS,
MOTHBHPOBAHHBII K
COXPaHEHHUIO  3J0POBbS B

npouecce NpodhecCHOHATBHON
JESITETIBHOCTH.

Texyuuit KOHTpPOIIb u
HaOJroIeHNe 3a
JEeSITETBHOCTHIO
oOyyaromerocst B Tpolecce
OoCBOCHHS  00pa3oBaTEILHOM
MPOTPaMMBbI

JIP 40 CnocoOHBI TeHEpPHPOBATH
HOBBIC WJEU I pCUICHHUS 3a]adu
1 poBOI SIKOHOMUKH, IEPECTPANBATH
CJIOXKUBIIIAECS  CIOCOOBI  pelIeHUs

3a7a4, BBIABUTaTh aJbTEPHATUBHbIC
BapHUaHTHI JNEUCTBUN C JIGNIST)
BBIpa0OTKH  HOBBIX  ONTHMABHBIX

ITOPUTMOB; TO3ULMOHUPYIOIIUI ce0st
B CETM Kak pE3yJbTaTUBHBIA U
MIPUBIIEKATENBHBII Y4aCTHUK
TPYJIOBBIX OTHOLLIECHUH.

[TpuHUMaromuii ey U 3a1auu
Hay4YHO-TEXHOJIOTUYECKOTO,

HKOHOMHYECKOTO,
MH()OPMAITMOHHOTO u
COIIMOKYJIETYPHOTO  Pa3BUTHS

Poccum, roToBeIli paboTaTh Ha
UX JOCTIKECHHE.

Tekyniuii KOHTPOJIb U
HaOIIOZICHHE 3a
JIEATETHLHOCTHIO
00yJaroIerocs B mporecce
OCBOCHHS 00pa30BATEIBHON
IIPOrPaMMBbl

JIP 51 AKTUBHO TNpPUMEHSIOMUN
MOJTyYeHHbIE 3HAHUS Ha IIPAKTHKE

Hcnons3oBath
WHPOPMAaIMOHHBIE TEXHOIOTUU
B npohecCHOHANBHOM
JESITEIbHOCTH.

Texymuii KOHTPOJIb U
HaOmroeHue 3a
JeATeIILHOCTBIO
00yJaroIerocs B mpoiecce
OCBOGHUS 00pa30BaTEIbHOMI
HpOTPaMMBI

10
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