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COJEP)KAHUE

OBIIASI XAPAKTEPUCTUKA PABOYEI IPOTPAMMBI YUEBHOI
JTUCHUIINHBI

CTPYKTYPA U COJEP)KAHUE YUYEBHOM JUCIIUILINHBI
YCJOBUSA PEAJIN3ALIMNA YYEBHOM JUCIUILIUHBI

KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOI
JTUCHUIINHBI



1. OBHIASS XAPAKTEPUCTHUKA PABOYEW IIPOIPAMMBI YYEBHOU
ANCHUIIINHDBI «Ungopmayuonnsvie mexnonozuu 6 npodheccuonanibol 0esameibHoCHu)

1.2. MecTO JUCUMIITIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:

VYyeOnass nucuuruimHa «WHdopmannoHHble TEXHOJOTMHM B MPOQEeCcCHOHATBHON
JESATEIbHOCTH» SIBJIACTCS  00S3aTEIbHOM YacThbI0 E€CTECTBEHHOHAYYHOTO ILIMKJIA OCHOBHOM
oOpazoBarenbHON TiporpamMmbl B cooTBeTcTBUU ¢ PI'OC no crnenmanbHocty 15.02.15 TexHomorust
METaJuI000pabaThIBAIOIIETO POU3BO/ICTBA.

VYyeOnass nucuuiunHa «WHopmannoHHble TEXHOJOTMHM B MPOQPECcCHOHATBHON
JESATENbHOCTH» HapsAy C OPYTUMHU Y4eOHBIMH JUCHHUIUIMHAMHU oOecreynBaeT (HOpMUpPOBAHHE
o0ImMX U MPOPECCHOHANBHBIX KOMIETCHUUN [UIs JajbHEHIIero OCBOCHHS MPOo(eCcCHOHATbHBIX

MOJYJIEH.

1.3. llesib ¥ IJIAaHUPYEMbIe Pe3YJbTAThl 0CBOEHUS THCHMILINHBI

Kona IIK, YmMmenus 3Hanus
OK

OK 02 - BBIIOJIHATH PacyeThl C HCIOJIb30BAHUEM | - 0a30Bbleé CUCTEMHBIE IPOrPaMMHBIE

OK 03 IPUKIJIAJAHBIX KOMIIBIOTEPHBIX MIPOTPaMM; | IPOAYKTBl U TAKEThl  HPUKIAJHBIX

OK 04 - HCHOJb30BaTh ceThb MHTEpHET U ee | mporpamm;

OK 05 BO3MO>XHOCTH JUISL OpraHu3alliM | - OCHOBHBIE IOJOXEHHUS U TPUHLHUIIBI

OK 09 OIepaTUBHOTO 0OMEHA WH(OPMALIHUEH; MOCTPOCHUST CUCTEMBI O0pabOTKH U

IIK 1.4 - HCIIOJIB30BaTh  TEXHOJIOTMM  cOopa, | mepenayu nHpopMaluu;

I[IK 1.5 pa3MEIlEeHNs, XPAHEHWs, HAKOIUICHHWs, | - YCTPOMCTBO KOMIBIOTEPHBIX CETEH H

IIK 3.2 npeoOpa3oBaHusl U Tepellaud JaHHBIX B | CETEBBIX TEXHOJOTHl  00paboTKH U
npodeccroHaibHO OpPUEHTUPOBAHHBIX | epesadyn HH(OpMaLUK;

I/IH(I)OpMaI_[I/IOHHI:JX CUCTCMAX;

- MCTOABI HU IMPUCMBIL obecneueHust

- oOpabarbiBaTh ¥  aHAJU3UPOBATH | UH(POPMALIMOHHOW OE30MaCHOCTH;
HHpOpMaIHIO c PUMEHEHHUEM | - METOJIbl U CpecTBa cbopa, 0OpaboTKH,
MIPOTPaMMHBIX CpenacTB U | XpaHEeHHUs, Tepelayd W  HaKOIUICHUS
BBIUUCIIUTENILHON TEXHUKHU; uHpOpMaInH;

- TOJTy4aTh WHAOOPMAIMIO B JIOKAJIBHBIX U | -  OOMMHA  COCTaB U CTPYKTYpYy
r7100aIbHBIX KOMITBIOTEPHBIX CETSX; NEePCOHANTBHBIX 3JIEKTPOHHO-
- IPUMEHATH rpapuuecKre peJaKkToOpbl Ui | BBIYMCIUTENbHBIX MamuH (OBM) u

CO3JIaHMS "
N300paxeHHUi;

- MPUMEHATh KOMITBIOTEPHBIE MPOTPAMMBI
JUTsl TIOMcKa WH(OpMaIuu, COCTaBICHUS U
oopMIIeHHs] JOKYMEHTOB U Ipe3eHTalul

PCOaKTUPOBAHUA

BBIYUCIIUTENbHBIX CUCTEM;
- OCHOBHBIC TMPHHLMUIBI, METOABI |
CBOIiCTBa UH(POPMALIMOHHBIX "
TEJIEKOMMYHHUKAITUOHHBIX ~ TEXHOJIOTHIA,
uX 3 PEKTUBHOCTD




2. CTPYKTYPA U COAEP)KAHUE YYEBHOM TV CHUILINHBI

2.1. O0beM y4eOHOM NTMCHUILIAHBI U BUbI Y4eOHO# padoThI

Buj yueOHoit padoThI O0bem yacoB

O6beM 00pa3oBaTeIbHOM MPOrpaMMBbl 72

B TOM YHCJIC:

TEOpeTUIEeCKoe 00ydeHue 8

nabopaTopHbIe pabOTHI He npenycmotpeHno
NPAaKTUYECKUE 3aHATHS 60

KypcoBasi paboTta (IIpOeKT) (eciu npedycmompero 0Jisi CReyuaibHOCHUL) He npenycmotpeno
KOHTPOJIbHAsI paboTa He npenycmoTpeHo
Camocmosamenvhas paboma 2

HpOMe)Ky'TOIIHaSI aTTcCTaluid

N 2
JuddepenumpoBanHbIi 3a4eT




2.2. TemaTnyeckuii IVIAH U COiePKaHNEe Y4eOHOM TUCIMIINHBI

HaumenoBanue Conep:kanue yuyeOHOro Marepuasa u GopMbl OpraHu3amumn Oo0bem Koani
pa3/iesioB U TeM AeATeTbHOCTH 00yYaloHuXCHA 4acoB KOMIIeTEeHI Ui,
¢dopmupoBanuio
KOTOPBIX
crnocoocTByeT
3JIeMEeHT
NPOrpaMMblI
1 2 3 4
Tema 1 Conep:kaHue y4eOHOIr0 MaTepuaa 2 OK 02
ABTOMaTH3UPOBAHHAA 1. TlomsTus u cBoiicTBa HH(GOPMAIK. ABTOMAaTH3UPOBAHHbBIE Pa0OYNE CUCTEMBI. OK 03
o0OpaboTka nHbopManuu OK 04
OK 05
OK 09
K 1.4
MK 1.5
MK 3.2
Tewma 2 Coaep:xanue yueOHOro MaTepuaJia 24 OK 02
OO6paboTka TOKyMEHTOB 1. 3arpyska MS Word, pabota ¢ J0KyMEHTOM. OK 03
c UCIIOJIb30BaHUEM OK 04
TekcToBoro mporeccopa | HIPaKTHUECKHE 3aHATHS 22 OK 05
MS Word 1. Co3nanue, OTKpPBITHE U COXPAaHEHUE HOBOTO JOKYMEHTA. OK 09
2. BBoa u pegakTHpOBaHUE TAaHHBIX. K 1.4
3. dopmarupoBaHHE TEKCTA. I[IK 1.5
4. YcTtaHoBKa mapaMeTpOB CTPAHUIIbI, BCTABKA KOJIOHTUTYJIOB. K 3.2
5. BcraBka B TEKCTOBBIN JIOKYMEHT PUCYHKOB M THArPaMM.
6. Co3maHue JOKYMEHTOB C TaOIUIIaMHU.
7. Pabora ¢ popmynamu.
8. IlpumeHenue cTuiei, aBTOTEKCTA.
9. IlpumeHeHHe aBTO3aMEHBI 1 MAKPOKOMAH/I.
10. Pabota ¢ ¢purypamu u oobekramu Smart Art.
11. Co3gaHue MHOTOCTPAHUYHOIO JOKYMEHTA.
Tema 3 Copepxxanue yuyeOHOIro MmarepuaJia 26 OK 02
DNeKTpoHHAas Tabiuia 1. Tlpuemsl co3manust U 3anoaHeHus fanabiMu. Oyakimn MS Excel. OK 03
MS Excel IpakTHYeCcKHe 3aHSATHS 24 OK 04




1. BBoxa u pelakTUpOBAHUE TAHHBIX. OK 05
2. IlpoBenenue pacyeToB, BBOA (POPMYIIL. OK 09
3. Hcnonn3oBanue Gopmys u agpecaius sIeek. K 1.4
4. Pab6ora ¢ pyaxmusavu MS Excel. IIK 1.5
5. Csszannble Tabnuipl. PacueTsl MpoMeXyTOYHBIX HTOrOB B Tabmumax MS Excel. K 3.2
6. Iloctpoenue auarpamm, rpaduKos.
7. Tlogbop mapameTpos.
8. 3amauu onTUMH3AIHH.
9. OOMeH JaHHBIMU MEXAY TMPUI0KEHUSIMH.
10. CoBmectHas padora npuioxenuii Windows.
11. Dxonomuueckue pacuersl B MS Excel.
12. Vicnosnp3oBanue MS Excel kak cpencTBa ynpasieHus 0a3amMu JaHHbBIX.
Tema 4 Coaep:kanue y4eGHOro MaTepualia 10 8§ 8§
Texnonoruu OK 04
ACHONB30BAHMS CHCTEM 1. Iloustue 0a3bl JaHHBIX. 8§ 83
ynpasieHus 0azamu IIpakTH4eckne 3aHATHA 8 IIK 1.4
JaHHBIX 1. Coznmanue Tabmui B/l ¢ ucnonszoBanuem Koncrpykropa B CYBJ] MS Access. Eﬁ ;;
2. Cosznanue nonb3oBareabckux Gopm s BBoaa nanHbix B CYBJ] MS Access. 0K 02
- OK 03
3. Co3nanue MexTaOIUYHBIX CBs3er u mogunHeHHbIX popm B CYBJl MS Access OK 04
4. Cosganue u ucnonsizoBanue 3anpoco B CYBJ] MS Access 8§ 8;
TIK 1.4
MK 1.5
1K 3.2
Tema 5 1. IIpakTnyeckue 3aHATHSA 6
Macrep npesenranuit MS 1. Cospanue mpeseHranuii B cpene MS PowerPoint. OK 02
PowerPoint 2. BcraBka rpadguueckoro nzo0paxxeHusi, BUIEO0, 3ByKa. OK 03
3. Co3ganue mpe3eHTaIMH Ha TeMy: «Mosi CIeIHaTbHOCTDY. OK 04
OK 05
OK 09
K 1.4
K 1.5
I1K 3.2
W TOroBo€e TECTUPOBAHKE. 2
CamocrositenbHas pabora 2

Bcero:

72




3. YCJIOBUSA PEAJIN3AIIMU TPOTPAMMBI YUEBHOM U CIHUILIMHBI

3.1. Jlns peanu3anuu nporpaMMbl y4eOHOM AUCHUIIIIMHBL TOJKHBI OBITH IPEIyCMOTPEHBI

CIICAYIOIHUE CIICHUAIbHBIC TIOMCIIICHUS:

Kabuner «nhopmannoHHble TEXHOJIOTUN B TPO(GECCUOHATILHOM NEATEIbHOCTI,

OCHaL[[eHHBIfI OGOPYI[OBaHI/IeM U TCXHHUYCCKUMH CPCACTBAMHU 06yquI/1$1: HWHAWBUYAJIbHBIC
paboure Mecrta sl 00ydaroumxcs, paboyee MECTo IpernoaaBaTeis, KIacCHas J0CKa, IPOEKTOop,

9KpaH, KOMIUICKT JIUICH3MOHHOI'O IMMTPpOTrpaMMHOI0O obecrneueHus.

Jlaboparopus «HPOpMaITMOHHBIE TEXHOJIOTUHU B TIPOGECCHOHATHHON ACSITEILHOCTI

HCO6XOI[I/IMBIM KOMIIJICKTOM  JIMOEH3UOHHOT'O IIPOIrpaMMHOI'O obecrieyeHus (BOBMO)KHBI

aHaJIOTH):

AmnmapaTHoe obecrieueHue

ABTOMAaTH3UPOBaHHOE pabouee MecTO 00yUaroIerocs:
- HoytOyx

KommnbroTepHas ceTb

ABTOMaTH3MpPOBAaHHOE paboyuee MECTO MPEro1aBaTeNs
[Tepudepuiinoe o6opyaoBaHue:

- [IpunTep nBeTHOM

- MOV (konup+ckaHep-+HIpuHTED).

- JlokymMeHT-Kamepa

- 'paduueckue miaHmeTs

MynbTuMeuitHoe 000pyI0BaHue:

- aTepakTiBHAs JOCKA + TPOCKTOP

JInmeH3nOHHOE MPOrpaMMHOE 0OecrieueHue

Win Pro u Office Home and Business

CAD/ CAM cucremsl: mporpaMMHO-aNMapaTHbI KOMIUIEKC JUIS BBIMOJHEHHS MPOCKTHBIX

paboT ¢ UCIOJIb30BaHUEM KOMITBIOTEPOB
I'padnueckue pegakTopsl
TectoBas 00osouKa (cereBas BEpCcHsi)

[Tporpammusnii mponykt IGVS (mo xommereHmmu «OO0paboTKa JHUCTOBOTO MeTaiay) (Wim

aHaJor)
OnektponHas cucreMa 1 DYMK 1o komneTeHIuu
Menuareka v JIeKTPOHHbBIE Y4eOHO-METOANUECKUE KOMIUIEKCHI

3J'I€KTpOHHI)Ie IMPUIIOKCHUA HA AUCKAaX, SJICKTPOHHBIC yLIC6HI/IKI/I Ha JUCKax, 06yqafom;ne JHUCKH

QHGKTpOHHHe y‘{e6HO'MeTOI[I/ILIeCKI/Ie KOMIIJICKCBI

3.2. UndopmannonHoe obecriedeHre peaansaiuy IporpaMMel

3.2.1. lleyaTHble U3AAHUA

1.
2.
3.

Muxeesa E.B. Undopmatuka YueOnuk. M.: Akanemus, 2019

Muxeesa E.B. Undopmatuka. [Ipaktukym YueOuuk. M.: Akagemus, 2019
['ox6epr I'.C., 3apuenckuit A.B., Koporkun A.A. MHopManmoHHbIE TEXHOIOTHH.
Yuebnoe nmocodmne M. — Akanemus, 2018

Muxeesa E.B. IIpaktiukym nH(popMaMoHHbIE TEXHOJIOTUH B TPO(HheCcCHOHATEHON
JeaTenbHOCTH. Yuebnoe nocooue M.: Akagemusi, 2019



3.2.2. DJIeKTPOHHbIE U3aHUA (3JIEKTPOHHbIE PeCypChl)

1. http://e-learning.tspk-mo.ru
2. https://infourok.ru/
3. https://resh.edu.ru/

4. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHHS YYEFHON

JTUCHUIINHBI

Pesynomamol 00yuenusn

Kpumepuu OUEHKU

Memoowl ouenku

Ilepeuens 3nanuii, oceausaemvix 6
PAMKAX OUCYUNTUHDL

- 0a30BBIE CHUCTEMHBIC MPOTrPaMMHBIE
OPOAYKTHl M MAaKeThl NPHUKIATHBIX
pOrpamMm;

- OCHOBHBIE TIOJIOKCHHS M MPHUHLUIIBI
MIOCTPOCHUSI CHCTEMBI 00pabOTKH U
nepeaayr HHPOPMAaIHH;

- YCTPOHCTBO KOMIIBIOTEPHBIX CETEH U
CETEeBBIX TEXHOJOTHH 0O0paboTKH u
nepeaayr HHPOPMAaIHH;

- MeToAgsl ®W cpenctBa  cbopa,
00paboTKH, XpaHEeHUs, Nepenadd Hu
HaKOIUICHUS! HHPOpMaIINY;

- o0mmii coctaB H® CTPYKTYpY
HePCOHATBHBIX AIIEKTPOHHO-
BbIYUCINTECIIbHBIX MalluH u

BBIYHMCIUTCIIBHBIX CUCTEM.

- MpUMEHSIET 0a3oBbIC
CHCTEMHBIC pOrpaMMHbIC
MPOYKTBI u MaKeThI

MPUKIIAIHBIX TPOTPAMM;
- HCIoJB3yeT ceTh HTepHeT n
ee BO3MOYKHOCTH TSt
opraHusanuu OIICPATUBHOT'O
oOMeHa uH(pOpManuel B CBOCH
npodeccnoHaIbHON
JeSITebHOCTHY;

- INpPOBOAUTH  pacuersl W
pemraer 3a71a4n c
UCTIONI30BAaHUEM TPUKIIATHBIX
KOMIIBIOTCPHBIX IIPOTrPaMM;

- TmpuMeHsieT TpadudecKue
pEeNaKTOpBl UL CO3JaHHSA |
peaKTUPOBAHUS
n300paKeHNH;

- TNPUMEHATh KOMITBIOTEPHBIE
NIPOrPaMMBI s IIOMCKa
WHPOPMAIIUK, COCTABJICHUS U
oOpMIICHUST JIOKYMEHTOB U
Npe3eHTauui

YcTHBIN OTBET, OILICHKA
pEe3yiIbTaTOB BBIIIOJTHEHHS
TECTUPOBAHUSA, IPAKTUYECKOU
paboThI



http://e-learning.tspk-mo.ru/
https://infourok.ru/
https://resh.edu.ru/

Ilepeuens ymenuii, oceausaemuix 6
PaMKax OuCUUnIuHbL.

- BBITIOJTHSATH PACUYETHI C
WCIIOJIb30BaHUEM MPHUKIIATHBIX
KOMITBIOTEPHBIX TIPOTPaMM;

- ICTIOIb30BaTh ceTh VIHTEpHeT 1 ee
BO3MOXKHOCTH JIJIsl OpraHu3aluu
OTepaTUBHOrO 0OMeHa HHPOPMALIUEI;
- FICTIOJIb30BaTh TEXHOJIOTUH cOopa,
pasMelleHus1, XpaHeHNUs!, HAKOTIJICHUS,
npeoOpa3oBaHuA U epeadnl JaHHBIX
B ITPOQ)eCCHOHATTLHO
OPHEHTHPOBAHHBIX HHPOPMAIMOHHBIX
cucTeMax;

- 00pabaTeIBaTh M AHATN3UPOBATH
HH()OPMAITHIO ¢ TPIMEHCHHEM
IIPOTPaMMHBIX CPEICTB U
BBIYHMCIIMTEILHOM TCXHHUKH,

- TTOJTy4aTh MHPOPMAIIHIO B
JJOKAJIBHBIX U FJIO6aJII)HBIX
KOMIIBIOTCPHBIX CETAX,

- IPUMEHSTH rpadUuecKre peaakTopbI
JUISL CO3/IaHMS M PEIaKTHPOBAHUS
N300paXKeHUS;

- IPUMEHSTH KOMIIBIOTEPHEIE
IpOrpaMMBI /IS OMCKA HH(POPMAIHH,
cocTaBJIeHUsI U 0OpPMIICHHS
JOKYMCHTOB U IPE3CHTAIIUN

- MMPUMCHSACT 0a30BbIE
CUCTCMHBIC IIporpaMMHBIC
MIPOAYKTHI nu ITaKCThI

MPUKJIAJIHBIX TPOrPaMM;
- UCTIOJIb3YeT ceTh MHTepHeT u
ee BO3MOXKHOCTH TUTS
OpraHu3alMu  OINEPATHBHOTO
oOMeHa uH(poOpManuel B CBOCH
PO ECCHOHATTEHOM
JIeATeIILHOCTH;

- NPOBOAMTH  pacyeTbl U
peraer 3aa4n c
HCTIOB30BaHUEM TPUKIIAIHBIX
KOMITBIOTEPHBIX IIPOTPaMM;

- TOpuMeHseT TrpaduUecKue
penakTopsl JIS  CO3MaHUsl U
penaKTUPOBAHUS
n300paKeHNH;

- TNPHUMEHATh KOMITBIOTCPHBIC
NIPOIPaMMBI e IIOMCKa
WHPOPMALIUK, COCTABJICHUS U
oopMiIeHUS] JOKYMEHTOB U
Mpe3eHTauuin

VcTHEBIH OTBET, OLICHKA
pe3yIbTaTOB BBIITOJTHCHHUS
TECTUPOBAHUS, IPAKTUYECKOM
paboThI
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